
 
Requests  
Click the Requests link on the left to view any course requests for the selected academic session (school year). To insert a new request, 
click Add. Enter search criteria and click Next. If no criteria are selected, all courses will display. Place a check next to the course(s) 
to request and click Create. Requests will be entered in a status of Pending until approved by the school. Requests will display in a 
status of Pending (Awaiting Approval – P), Approved (A) or Rejected (R). If the request has not yet been approved or rejected by the 
school, the user may delete it by placing a check next to the request and clicking Delete.  
 

 
 
Schedule  
Click the Schedule link on the left to view the student’s schedule, including the Course Name, Teacher, Period(s) of day, Days, Terms 
and Room. To view only one term of courses, select the term from the list.  


