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Students 

 

Administering Medicines To Students   

 
Students should not take medication during school hours or during school-related activities unless it is 
necessary for a student’s health and well-being.  When a student’s licensed health care provider and 
parent(s)/guardian(s) believe that it is necessary for the student to take a medication during school hours 
or school-related activities, the parent/guardian must request that the school dispense the medication to 
the child and otherwise follow the District's procedures on dispensing medication.  
 
No School District employee shall administer to any student, or supervise a student’s self-administration 
of, any prescription or non-prescription medication until a completed and signed “School Medication 
Authorization Form” is submitted by the student’s parent(s)/guardian(s).  No student shall possess or 
consume any prescription or non-prescription medication on school grounds or at a school-related 
function other than as provided for in this policy and its implementing procedures. 
 
A student may possess and epinephrine auto-injector (EpiPen ®) and/or medication prescribed for asthma 
for immediate use at the student’s discretion, provided the student’s parent/guardian has completed and 
signed a “School Medication Authorization Form.”  The School District shall incur no liability, except for 
willful and wanton conduct, as a result of any injury arising from a student’s self-administration of 
medication or epinephrine auto-injector or the storage of any medication by school personnel.  A 
student’s parent/guardian must indemnify and hold harmless the School District and its employees and 
agents, against any claims, except a claim based on willful and wanton conduct, arising out of a student’s 
self-administration of an epinephrine auto-injector and/or medication or the storage of any medication by 
school personnel. 
 
Nothing in this policy shall prohibit any school employee from providing emergency assistance to 
students, including administering medication. 
 
The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the 
parent(s)/guardian(s) of students.  

LEGAL REF.: 105 ILCS 5/10-20.14b and 5/10-22.21b. 

ADOPTED: December 19, 2000 

AMENDED: March 15, 2007 
��
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Students 

 

Orders to Forgo Life-Sustaining Treatment 
Written orders from parent(s)/guardian(s) to forgo life-sustaining treatment for their child or ward must be 
signed by the child’s physician and given to the Building Principal or Superintendent.  This policy shall 
be interpreted in accordance with the Illinois Health Care Surrogate Act (755 ILCS 40/1 et seq.).   
Whenever an order to forgo life-sustaining treatment is received, the Superintendent shall convene a 
multi-disciplinary team that includes the child’s parent(s)/guardian(s) and physician, as well as school 
personnel designated by the Superintendent.  The team shall determine specific interventions to be used 
by school staff members in the event the child suffers a life-threatening episode at school or a school 
event.  The District personnel shall convey orders to forgo life-sustaining treatment to the appropriate 
emergency or healthcare provider. 

LEGAL REF.: 755 ILCS 40/1 et seq. 
Cruzan v. Director, Missouri Department of Health, 497 U.S. 261 (1990). 
In re: C.A., a minor, 603 N.E.2d 1171 (Il. App. 1 Dist., 1992). 

ADOPTED: December 19, 2000 
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Students 

 

Communicable and Chronic Infectious Disease  

A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges, and 
services provided by law and the District's policies.  The Superintendent will develop procedures for 
communicable and chronic infectious diseases for the Board's consideration. 

LEGAL REF.: Rehabilitation Act, Section 504, 29 U.S.C. § 794(a). 
Individuals With Disabilities Education Act, 20 U.S.C. § 1400 et seq. 
77 Ill. Admin Code 690.100 et seq. 
410 ILCS 315/2a. 
105 ILCS 5/10-21.11. 
 

ADOPTED: December 19, 2000 
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Students 

 

Student Assignment 

The Building Principal shall assign students to classes.  

 

 

LEGAL REF.: 105 ILCS 5/10-21.3 and 10-22.5. 

CROSS REF.: 6:30 

ADOPTED: December 19, 2000 
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Students 

 

Extracurricular Athletics 
Student participation in school-sponsored extracurricular athletic activities is contingent upon the 
following: 

The student must meet the academic criteria set forth in the Board policy on Extracurricular and Co‐
Curricular Activities.  

Written permission must be given by the parent(s)/guardian(s) for the student's participation, giving 
the District full waiver of responsibility of the risks involved. 

A  physical  examination  of  the  student must  be  conducted  by  a  physician  and  an  accompanying 
written  statement  assuring  that  the  student's  health  status  allows  for  active  athletic 
participation must be submitted to the District.  

The student must show proof of accident  insurance coverage either by a policy purchased through 
the  District‐approved  insurance  plan  or  a  parent(s)/guardian(s)  written  statement  that  the 
student is covered under a family insurance plan.  

The Superintendent or designee shall maintain the necessary records to ensure student compliance with 
this policy. 

LEGAL REF.: 105 ILCS 5/10-20.30. 
23 Ill. Admin. Code § 1.530(b). 

CROSS REF.: 4:170, 6:190 (Extracurricular and Co-Curricular Activities), 7:240, 7:330 

ADOPTED: December 19, 2000 
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Students 

Publications 
School-Sponsored Publications and Web Sites  
School-sponsored publications, productions, and web sites are part of the curriculum and are not a public 
forum for general student use.  School authorities may edit or delete material that is inconsistent with the 
District's educational mission. 
All school-sponsored communications shall comply with the ethics and rules of responsible journalism.  
Text that is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with the basic 
educational mission of the school, is socially inappropriate, is inappropriate due to the maturity of the 
students, or is materially disruptive to the educational process will not be tolerated. 
The author's name will accompany personal opinions and editorial statements.  An opportunity for the 
expression of differing opinions from those published/produced will be provided within the same media. 

Non-School-Sponsored Publications and Web Sites  
Students are prohibited from accessing and/or distributing at school any written or electronic  material, 
including material from the Internet: 

that will  cause  substantial  disruption  of  the  proper  and  orderly  operation  and  discipline  of  the 
school or school activities;  

that violates the rights of others,  including but not  limited to material that  is  libelous,  invades the 
privacy of others, or infringes on a copyright; 

that  is socially  inappropriate or  inappropriate due  to maturity  level of  the students,  including but 
not  limited  to  material  that  is  obscene,  pornographic,  or  pervasively  lewd  and  vulgar,  or 
contains indecent and vulgar language;  

that is primarily intended for the immediate solicitation of funds; or 

that, in kindergarten through eighth grade, is primarily prepared by non‐students, unless it is being 
used  for  school  purposes.    Nothing  herein  shall  be  interpreted  to  prevent  the  inclusion  of 
material from outside sources or the citation to such outside source as  long as the material to 
be distributed or accessed is primarily prepared by students.  

The distribution of non-school-sponsored written material shall occur at a time and place and in a manner 
that will not cause disruption, be coercive, or result in the perception that the distribution or the material is 
endorsed by the School District. 
Accessing or distributing "at school" includes accessing or distributing on school property or at school-
related activities.  A student engages in gross disobedience and misconduct and may be disciplined for (1) 
accessing or distributing forbidden material, or (2) for writing, creating, or publishing such material 
intending for it to be accessed or distributed at school.  
 
LEGAL REF.:  Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988). 

Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993). 
CROSS REF.:  6:235 (Access to Electronic Networks) 
ADOPTED:  December 19, 2000 
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Students 
Student Fund-Raising Activities  
Only the following organizations may solicit students on school grounds during school hours or 
during any school activity to engage in fund-raising activities: 

1. School-sponsored student organizations; and 
2. Parent organizations and booster clubs that are recognized pursuant to policy 8:90, Parent 

Organizations and Booster Clubs. 
The Superintendent’s implementing procedures shall provide that:  

1. Fund-raising efforts shall not conflict with instructional activities or programs. 
2. Fund-raising efforts must be voluntary. 
3. Student safety is paramount and door-to-door solicitations are prohibited. 
4. For school-sponsored student organizations, a school staff member must supervise the fund-

raising activities and the student activity funds treasurer must safeguard the financial accounts. 
5. The fund-raising efforts must be to support the organization’s purposes and/or activities, the 

general welfare, a charitable cause, or the educational experiences of students generally. 
6. The funds shall be used to the maximum extent possible for the designated purpose.  
7. Any fund-raising efforts that solicit donor messages for incorporation into school property 

(e.g., tiles or bricks) or placement upon school property (e.g., posters or placards) must: 
a. Develop viewpoint neutral guidelines for the creation of messages; 
b. Inform potential donors that all messages are subject to review and approval, and that 

messages that do not meet the established guidelines must be resubmitted or the 
donation will be returned; and 

c. Place a disclaimer on all fundraising information and near the completed donor 
messages that all messages are “solely the expression of the individual donors and 
not an endorsement of any message’s content by the District.”   

LEGAL REF.: 105 ILCS 5/10-20.19(3). 

CROSS REF.: 4:90 (Activity Funds), 8:80 (Gifts to the District), 8:90 (Parent Organizations and 
Booster Clubs) 

ADOPTED: December 19, 2000 

AMENDED: November 28, 2011 
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Students 

 

Student Records  

School student records are confidential and information from them shall not be released other than as 
provided by law.  State and federal law grant students and parent(s)/guardian(s) certain rights, including 
the right to inspect, copy, and challenge school records.  The information contained in school student 
records shall be kept current, accurate, clear and relevant. All information maintained concerning a 
student receiving special education services shall be directly related to the provision of services to that 
child.  The District may release directory information as permitted by law, but parent(s)/guardian(s) shall 
have the right to object to the release of information regarding their child.  

The Superintendent shall implement this policy with administrative procedures.  The Superintendent shall 
also designate a records custodian who shall maintain student records.  The Superintendent or designee 
shall inform staff members of this policy, and shall inform students and their parent(s)/guardian(s) of it, as 
well as their rights regarding student school records.  

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. § 1232;  34 C.F.R. Part 99. 
105 ILCS 5/14-1.01 et seq. and 10/1 et seq. 
50 ILCS 205/7. 
23 Ill. Admin. Code §§ 226 and 375.  
 

ADOPTED: December 19, 2000 
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Students 

Nonpublic School Students, Including Parochial and Home-Schooled Students  
Part-Time Attendance 
The District accepts nonpublic school students, including parochial and home-schooled students, who live 
within the District for part-time attendance in the District's regular education program on a space-
available basis.  Requests for part-time attendance must be submitted to the principal.  All requests for 
attendance in the following school year must be submitted before May 1.   
Students accepted for partial enrollment must comply with all discipline and attendance requirements 
established by the school.  A private school student may attend any co-curricular activity associated with 
a District class in which he or she is enrolled.  The parent(s)/guardian(s) of a student accepted for part-
time attendance is responsible for all fees, pro-rated on the basis of a percentage of full-time fees.  
Transportation to and/or from school is provided to non-public school students on regular bus routes to or 
from a point on the route nearest or most easily accessible to the non-public school or student’s home.  
This transportation shall be on the same basis as the District provides transportation for its full-time 
students.  Transportation on other than established bus routes shall be the responsibility of the 
parent(s)/guardian(s). 

Students With a Disability 
The District will accept for part-time attendance those students with disabilities who live within the 
District and are enrolled in non-public schools.  Requests must be submitted by the student's 
parent(s)/guardian(s).  Special educational services shall be provided to such students as soon as possible 
after identification, evaluation, and placement procedures provided by State law, but no later than the 
beginning of the next school semester following the completion of such procedures. Transportation for 
such students shall be provided only if required in the child's individualized educational program on the 
basis of the child's disabling condition or as the special education program location may require.   

Extracurricular Activities 
Nonpublic students, regardless of whether they attend a District school part-time, will not be allowed to 
participate in extracurricular activities.  

Assignment When Enrolling Full-Time in a District School 
Any student who applies for enrollment in a District school after attending a private, parochial or home-
school shall receive the full cooperation and support services of the District and joint agreement personnel 
to maximize the education, social and emotional development of the student. 
Private, parochial, or home-schooled students entering a District school shall meet the health examination 
and immunization requirements of Section 27-8.1(8), of The School Code (105 ILCS 5/27-8.1 (1992).  
Children who do not comply with this requirement will be excluded from school until compliance in 
accord with District policy and The School Code. 
Before final placement of a private, parochial, or home-schooled student, a review team consisting of 
appropriate personnel will be assembled to review the student’s past work/grades, administer tests, and 
evaluate results.  The review team may conduct interviews with the student to be placed, his/her parents, 
and/or the person(s) who provided the private, parochial or home-schooled instruction. 
After considering all relevant materials, the review team will make recommendations regarding the grade 
level placement of elementary school students.  The review team’s recommendation may be appealed to 
the District Superintendent.  If agreement is not reached at the Superintendent level, the parent or 
guardian may appeal to the Board of Education whose decision will be final. 
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The District will accept the grades received for private, parochial or home-schooled students for those 
classes and/or subjects meeting District requirements.  Credit for classes in religion will not be counted 
toward promotion or graduation.  Grades received from private, parochial or home-schooled students will 
be designated as such on the student’s permanent record. 
In order to qualify for awards, honors, class rank, etc., a student must be enrolled and in full time 
attendance for two full semesters prior to graduation.  Grades received and verified from private, 
parochial or home-schooled students will receive the same consideration in the determination of awards, 
honors, class rank, etc. 
Before being promoted or graduated, a private, parochial or home-schooled student will be required to 
meet District promotion and graduation requirements.  Exemptions will be permitted in the physical 
education requirements according to The School Code. 
 

LEGAL REF.: 105 ILCS 5/10-20.24 and 5/14-6.01. 

CROSS REF.: 4:110 (Transportation), 6:140 (Title I Programs), 6:190 (Extracurricular and Co-
Curricular Activities), 7:30 (Student Assignment), 7:300 (Extracurricular Athletics) 

 

ADOPTED: December 19, 2000 
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Students 

School Admissions and Student Transfers To and From Non-District Schools  
To be eligible for admission, a child must be 5 years old on or before September 1 of that school term.  
Children ages 3 to 15 years with exceptional needs who qualify for special education are also eligible for 
admission.  

Admission Procedure 
All students must register for school each year on the dates and at the place designated by the 
Superintendent.  
Students enrolling in the District for the first time must present: 

A birth certificate or other reliable proof of identity and age.  Upon the failure of a person enrolling a 
student to provide a copy of the student’s birth certificate or other reliable proof of identity and 
age, the Building Principal shall  immediately notify the  local  law enforcement agency and shall 
also notify the person enrolling the student in writing that, unless he or she complies within 10 
days,  the  case  shall  be  referred  to  the  local  law  enforcement  authority  for  investigation.    If 
compliance is not obtained within that 10 day period, the Principal shall so refer the case.  The 
Principal shall immediately report to the local law enforcement authority any material received 
pursuant to this paragraph which appears inaccurate or suspicious in form or content.  

Proof of residence, as required by Board policy 7:60, Residence. 

Proof of disease  immunization or detection and  the required physical examination, as required by 
State  law  and  Board  policy  7:100,  Health  Examinations,  Immunizations,  and  Exclusion  of 
Students.    Parent(s)/guardian(s)  are  encouraged  to  have  their  child  undergo  a  dental 
examination.  

Student Transfers To and From Non-District Schools 
A student may transfer into or out of the District according to State law and procedures developed by the 
Superintendent.  The Superintendent is delegated all authority granted to the Board of Education in order 
to implement this policy, subject to specific Board action to the contrary. 

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. § 1232. 
Illegal Immigrant and Immigrant Responsibility Act of 1996, 8 U.S.C. § 1101. 
20 U.S.C. § 1400 et seq.  
42 U.S.C. § 12101 et seq.  
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 

5/27-8.1, and 10/8.1. 
325 ILCS 55/1 et seq. and 50/1 et seq. 
23 Ill. Admin. Code § 375 et seq. 

CROSS REF.: 6:310 (Credit For Alternative Courses and Programs, and Course Substitutions), 7:60 
(Residence), 7:340 (Student Records) 

 
ADOPTED: December 19, 2000 
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Students 

Residence 

Resident Students 

Only students who are residents of the District may attend the District school without a tuition charge, 
except as otherwise provided below or in State law.  A student's residence is the same as the person who 
has legal custody of the student.  

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall 
complete a signed statement, stating: (a) that he or she has assumed and exercises legal responsibility for 
the child, (b) the reason the child lives with him or her, other than to receive an education in the District, 
and (c) that he or she exercises full control over the child regarding daily educational and medical 
decisions in case of emergency.  In addition, the  child’s natural or adoptive parent, if available, shall 
complete a signed statement or Power of Attorney stating: (a) the role and responsibility of the person 
with whom their child is living, and (b) that the person with whom the child is living has full control over 
the child regarding daily educational and medical decisions in case of emergency.  

A student whose family moves out of the District during the school year will be permitted to attend 
school for the remainder of the year without payment of tuition.  

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing 
located outside of the District, but will be living within the District within 60 days after the time of initial 
enrollment, the child is allowed to enroll, subject to the requirements of State law, and must not be 
charged tuition.   

Non-Resident Students 

Non-resident students may attend the District school upon the Superintendent's recommendation, 
approval of the Board of Education, and subject to the following:  

1. The student will attend on a year-to-year basis.  Approval for any one year is not authorization to 
attend a following year. 

2. The student will be accepted only if there is sufficient room. 

3. The student's parent(s)/guardian(s) will be charged the maximum amount of tuition as allowed by 
State law.  

4. Transportation to and from school shall be the responsibility of the parent(s)/guardian(s). 

Challenging a Student's Residence Status  

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a 
non-resident of the District for whom tuition is required to be charged, he or she on behalf of the Board 
shall notify the person who enrolled the student of the tuition amount that is due.  The notice shall be 
given by certified mail, return receipt requested.  The person who enrolled the student may challenge this 
determination and request a hearing as provided by The School Code, 105 ILCS 5/10-20.12b. 
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Homeless Children  

A homeless child, as defined by State law, may attend the District school that the child attended when 
permanently housed or in which the child was last enrolled.  A homeless child living in any District 
school's attendance area may attend that school.  Transportation shall be arranged according to State law.  
If a dispute arises regarding a homeless child's rights, the Superintendent shall inform his or her 
parent(s)/guardian(s) of the availability of an investigator, sources for low-cost or free legal assistance, 
and other advocacy services in the community.  

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq. 30 ILCS 220/11. 
105 ILCS 5/10-20.12a, 5/10-20.12b, and 5/10-22.5. 
23 Ill. Admin. Code § 1.240(e). 
Israel S. by Owens v. Board of Educ. of Oak Park and River Forest High School Dist. 
200, 601 N.E.2d 1264(Ill. App. 1992). 
Joel R. v. Board of Education of Manheim School District 83, 686 NE2d 650 (Ill. App. 
1st Dist. 1997). 
Kraut v. Rachford, 366 N.E.2d 497 (1st Dist. 1977). 
 

LEGAL REF:  Updated – October 20, 2005 

ADOPTED: December 19, 2000 

AMENDED: November 23, 2004 
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Students 

Attendance and Truancy 
Compulsory School Attendance 
This policy applies to individuals who have custody or control of a child: (a) between the ages of 7 and 17 
years of age (unless the child has graduated from high school) or (b) who is enrolled in any of grades, 
kindergarten through 12, in the public school regardless of age.  These individuals must cause the child to 
attend the District school wherein the child is assigned, except as provided herein or by State law.  
Subject to specific requirements in State law, the following children are not required to attend public 
school: (1) any child attending a private school (including a home school) or parochial school, (2) any 
child who is physically or mentally unable to attend school (including a pregnant student suffering 
medical complications as certified by her physician), (3) any child lawfully and necessarily employed, (4) 
any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent because 
his or her religion forbids secular activity on a particular day, and (6) any child 16 years of age or older 
who is employed and is enrolled in a graduation incentives program. 
The parent/guardian of a student who is enrolled must authorize all absences from school and notify the 
school in advance or at the time of the student’s absence.  A valid cause for absence includes illness, 
observance of a religious holiday, death in the immediate family, family emergency, other situations 
beyond the control of the student, other circumstances that causes reasonable concern to the 
parent/guardian for the student’s safety or health or other reason as approved by the Superintendent or 
designee. 
 
Absenteeism and Truancy Program 
The Superintendent or designee shall manage an absenteeism and truancy program in accordance with 
The School Code and School Board policy.  The program shall include but not be limited to: 

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.  
The Superintendent or designee is authorized to determine when the student’s absence is 
justified. 

2. A process to telephone, within 2 hours after the first class, the parents/guardians of students 
in grade 8 or below who are absent without prior parent/guardian notification. 

3. A process to identify and track students who are truants, chronic or habitual truants, or truant 
minors ad defined in The School Code. Section 26-2a. 

4. A process to identify the cause(s) of a student’s unexcused absenteeism, including interviews 
with the student, his or her parent(s)/guardian(s), and staff members or other people who may 
have information. 

5. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including 
interviews with the student and/or family counseling, or information about community 
agency services.  See Board policy 6:110, Programs for Students At Risk of Academic Failure 
and/or Dropping Out of School and Graduation Incentives Program. 

6. A process to request the assistance and resources of outside agencies, such as the juvenile 
officer of the local police department or the truant office of the appropriate Regional Office 
of Education, if truancy continues after supportive services have been offered. 

7. A protocol for cooperating with non-District agencies including County or municipal 
authorities, the Regional Superintendent, truant officers, the Community Truancy Review 
Board, and a comprehensive community based youth service agency.  Any disclosure of 
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school student records must be consistent with Board policy 7:340, Student Records, as well 
as State and federal law concerning school student records. 

8. An acknowledgement that no punitive action, including out-of-school suspensions, 
expulsions or court action shall be taken against a chronic truant for his or her truancy unless 
available supportive services and other school resources have been provided to the student. 

9. The criteria to determine whether a student’s non-attendance is due to extraordinary 
circumstances shall include economic or medical necessity or family hardship and such other 
criteria that the Superintendent believes qualifies. 

10. A process for the temporary exclusion of a student 17 years of age or older for failing to meet 
minimum academic or attendance standards according to provisions in State law.  A 
parent/guardian has the right to appeal a decision to exclude a student. 

Definitions  
Truant - A "truant" is a child subject to compulsory school attendance   and who is absent without valid 
cause from such attendance for a school day or portion thereof. 
Valid cause for absence - A child may be absent from school because of illness, observance of a religious 
holiday, death in the immediate family, family emergency, situations beyond the student's control as 
determined by the Board of Education or such other circumstances which cause reasonable concern to the 
parent for the safety or health of the student. 
Chronic or habitual truant - A "chronic or habitual truant" is a child who is subject to compulsory school 
attendance and who is absent without valid cause from such attendance for 10 percent or more of the 
previous 180 regular attendance days. 
Truant minor - A child to whom supportive services, including prevention, diagnostic, intervention and 
remedial services, alternative programs, and other school and community resources have been provided 
and have failed to result in the cessation of chronic truancy or have been offered and refused. 

Truancy 
The School District will determine if the student is a truant, chronic or habitual truant, or a truant minor. 
The Superintendent shall direct the appropriate School District staff to develop diagnostic procedures to 
be used for identifying the cause(s) of unexcused student absenteeism. The diagnostic procedures shall 
include, but not be limited to, interviews with the student, his or her parent(s)/guardian(s), and any school 
official(s) or other people who may have information.  
The following supportive services may be offered to truant or chronically truant students:  

• parent-teacher conferences 
• student and/or family counseling  
• information about community agency services 

If truancy continues after supportive services have been offered, the Building Principal shall refer the 
matter to the Superintendent. The Superintendent may call upon the resources of outside agencies, such as 
the juvenile officer of the local police department or the truant office of the Regional Office of Education 
of Tazewell County. The Board of Education, Superintendent, School District administrators, and 
teachers shall assist and furnish such information as they have to aid truant officers. 
No punitive action, including out-of-school suspensions, expulsions, or court action shall be taken against 
a chronic truant for his or her truancy unless available supportive services and other school resources have 
been provided to the student.  
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Absence Notification  
A student’s parent(s)/guardian(s) must:  (1) upon the child’s enrollment, provide telephone numbers to the 
Building Principal and update them as necessary, and (2) authorize all absences and notify the school in 
advance or at the time of the child’s absence. 
If a student is absent without prior authorization by the parent(s)/guardian(s), the Building Principal or 
designee shall make a reasonable effort to notify the parent(s)/guardian(s) of the child’s absence within 2 
hours after the first class by telephoning the numbers given.  

Student Employment 
The Superintendent shall develop procedures, and present them to the Board of Education for its 
approval, for excusing from attendance those students necessarily and lawfully employed.   

LEGAL REF.: 105 ILCS 5/26-1, 5/26-2a, 5/26-3b, 5/26-9, 5/26-12, 5/26-13, and 5/26-15. 
Hamer v. Board of Education, 383 N.E.2d 231 (2nd Dist. 1978). 

CROSS REF.: 6:110, 7:80, 7:190 

ADOPTED: December 19, 2000 
 
AMENDED: April 17, 2008 
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Students 

Release Time For Religious Instruction/Observance 
 

Religious Observance 
A student shall be released from school, as an excused absence, for the purpose of observing a religious 
holiday.  The parent(s)/guardian(s) must give written notice to the District 5 days before the student's 
anticipated absence.  
The parent(s)/guardian(s)'s written notification of the student's anticipated absence shall satisfy the 
District's requirement for a written excuse when the student returns to school. 
The Superintendent shall develop and distribute to teachers appropriate procedures regarding student 
absences for a religious holiday which include a list of religious holidays on which students shall be 
excused from attendance, how teachers are notified of a student's impending absence, and the State law 
requirement that teachers provide the student an equivalent opportunity to make up any examination, 
study, or work requirement.  

Religious Instruction  
A student shall be released from school for a day or portion of a day for the purpose of religious 
instruction. A letter, requesting the student's absence and written by the student's parent(s)/guardian(s), 
must be given to the Building Principal at least 5 days before the day the student is to be absent. 

LEGAL REF.: Religious Freedom Restoration Act, 775 ILCS 35/5. 
105 ILCS 5/26-1 and 5/26-2b. 

CROSS REF.: 7:70 

 
ADOPTED: December 19, 2000 
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Students 

 
Release During School Hours 
Teachers may not release students from school at other than the regular dismissal times without prior 
approval of the Building Principal. No student will be released from school to any person other than the 
custodial parent(s)/guardian(s) without the written or oral permission of the custodial 
parent(s)/guardian(s).  

ADOPTED: December 19, 2000 
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Community Relations 

 

Public Relations 

The Superintendent is the District's chief spokesperson and shall plan, implement, and evaluate a District 
public relations program which will:  

• develop public understanding of school operation. 

• gather public attitudes and desires for the District. 

• secure adequate financial support for a sound educational program. 

• help citizens feel a more direct responsibility for the quality of education provided by their 
schools. 

• earn the public's good will, respect, and confidence. 

• promote a genuine spirit of cooperation between the school and the community. 

• keep the news media provided with accurate information. 

The public relations program should include: 

1. Regular news releases concerning District programs, policies, and activities, which will be sent to 
the news media, 

2. News conferences and interviews as requested or needed.  Individuals shall not speak for the 
District without prior approval from the Building Principal with regard to a building issue or from 
the Superintendent with regard to the District, 

3. Publications having a high quality of editorial content and effective format.  All publications shall 
identify the District, school, department, or classroom and shall include the name of the 
Superintendent, the Building Principal, and/or the author and the publication date, and 

4. Other programs which highlight the District's programs and activities.  

LEGAL REF.: 23 Ill. Admin. Code § 1.210. 

ADOPTED: December 19, 2000 
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Community Relations 

 

Relations With Other Organizations and Agencies 

The District shall cooperate with other organizations and agencies, including the:  

• County Health Department; 

• law enforcement agencies; 

• fire authorities; 

• planning authorities; 

• zoning authorities; and 

• other school districts. 

CROSS REF.: 4:170 (includes notification of child sex offenders); 5:90 (Abused and Neglected Child 
Reporting); 7:150 (Agency and Police Interviews) 

ADOPTED: December 19, 2000 
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Community Relations 

 

Public Complaints 
The Board of Education is interested in receiving valid complaints and suggestions.  Public complaints or 
suggestions shall be referred to the appropriate level staff member or District administrator.  Each 
complaint or suggestion shall be considered on its merits. 
An individual, not satisfied after following the channels of authority, may file a grievance under the 
Uniform Grievance Procedure.  This policy shall not be construed to create an independent right to a 
hearing before the Board. 

CROSS REF.: 2:140, 2:260 (Uniform Grievance Procedure), 3:30, 6:260 

ADOPTED: December 19, 2000 
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Community Relations 

 

Community Use of School Facilities 
School facilities are available to community  organizations during non-school hours  when such use does 
not (1) interfere with any school  function or the safety of students or employees, or (2) affect the property 
or liability of the School District.   The use of school facilities for school purposes has precedence over all 
other uses.  Persons on school premises must abide by the District's conduct rules at all times.  
Student groups and school-related organizations and  local governments are granted the use of school 
facilities at no cost.  Other organizations granted use of facilities shall pay fees and costs. 
The Superintendent shall develop procedures to manage community use of school facilitiesUse of school 
facilities requires the Superintendent's approval and is subject to the procedures. 

LEGAL REF.: 20:U.S.C. §7905. 

 104 ILCS 5/10-22.10 AND 5/29-3.5. 

 Good News Club v. Milford Central School, 121 S.Ct. 2093 (2001)  

 Lamb's Chapel v. Center Moriches Union Free School District, 113 S.Ct. 2141 (1993). 

 Rosenberger v. Rector and Visitors of Univ. of Va., 515 US. 819 (1995) 
 

CROSS REF.: 7:330 (Student Use of Building – Equal Access), 8:25 (Distribution and Display of 
Community Flyers and Posters), 8:30 (Conduct on School Property) 

ADMIN. PROC.: 8:20-AP (Community Use of School Facilities) 

ADOPTED: December 19, 2002 

AMENDED: April 17, 2008 

Legal Reference Update: September 24, 2002 
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Community Relations 

 

Distribution and Display of Community Flyers and Posters 
Non-school related organizations may ask the Building Principal for permission: (1) to display posters 
in the area reserved for community posters, or (2) to have flyers distributed to students.  The posters 
and/or flyers subject to a request must be student-oriented and have the sponsoring organization's 
name prominently displayed.  Permission will be denied to post or distribute any material that would: 
disrupt the educational process; violate the rights of others, including material that is defamatory; 
invade the privacy of others; infringe on a copyright; or be obscene, vulgar, or indecent. 
No commercial publications shall be posted or distributed unless their purpose is to further a school 
activity, such as graduation, class pictures, or class rings.  No information from candidates for non-
students' elective office shall be posted in the school, except on election day, or distributed to 
students.  
Once permission is granted, the organization must arrange to have copies delivered to the school. 
Distribution of material under this policy will be done by the classroom teacher without discussion.  

LEGAL REF.: Lamb's Chapel v. Center Moriches Union Free School Dist., 113 S.Ct. 2141 
(1993). 

Berger v. Rensselaer Central School Corp., 982 F.2d 1160 (7th Cir. 1993), cert. 
denied, 113 S.Ct. 2344 (1993). 

Hedges v. Wauconda Community Unit School Dist., No. 18, 9 F.3d 5 (7th Cir. 
1993). 

Sherman v. Community Consolidated School Dist. 21, 8 F.3d 1160 (7th Cir. 1993), 
cert. denied, 114 S.Ct. 2109 (1994). 

CROSS REF.: 7:325 
 

ADOPTED:  December 19, 2000 
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Community Relations 
 
Conduct On School Property 
 
The School District expects mutual respect, civility, and orderly conduct among all individuals on school 
property or at a school event.  No person on school property or at a school event shall: 
 

1. Injure, threaten, harass, or intimidate a staff member, a School Board member, or any other 
person;  

2. Damage or threaten to damage another's property;  
3. Damage or deface School District property;  
4. Violate any Illinois law, or town or county ordinance; 
5. Smoke or otherwise use tobacco products on school property including personal vehicles parked 

on school property.   
6. Consume, possess, distribute, or be under the influence of alcoholic beverages or illegal drugs, or 

possess dangerous devises or weapons;  
7. Impede, delay, or otherwise interfere with the orderly conduct of the District's educational 

program or any other activity occurring on school property; 
8. Enter upon any portion of school premises at any time for purposes other than those which are 

lawful and authorized by the School Board; 
9. Operate a motor vehicle in a risky manner or in violation of an authorized District employee’s 

directive;  
10. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding; or 
11. Violate other District policies or regulations, or an authorized District employee’s directive. 

 
"School property" means school buildings, vehicles used for school purposes, and school grounds. 
State law prohibits a child sex offender from: 

•  being present in any school building, on school grounds, in any school vehicle, or at school 
related activity, or 

• loitering on a public way within 500 feet of school property, 
when persons under the age of 18 are present, unless the offender is a parent/guardian of a student present 
in the building, on the grounds, or in the vehicle, or unless the offender has permission to be present from 
the Superintendent or the School Board.  If permission is granted, the Superintendent or Board President 
shall provide the details of the offender’s upcoming visit to the Building Principal.  The Superintendent, 
or designee who is a certified employee, shall supervise a sex offender whenever the offender is in a 
child’s vicinity. As circumstances warrant, the District’s administrators shall take appropriate action in 
enforcement of this policy.  Violations will be handled as follows: 
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• Anyone observing a student violating this policy shall notify the Building Principal where the 
student is enrolled and the Principal shall take whatever action is appropriate under the 
student conduct code.  

• The supervisor of any employee violating this policy shall take whatever action is appropriate 
according to personnel rules and bargaining agreements, if any. 

• Anyone observing a parent/guardian or other person violating this policy shall immediately 
notify the Building Principal or designee.  The Principal or designee will request that the 
person act civilly or otherwise refrain from the prohibited conduct.  If the person persists with 
uncivil or prohibited behavior, the principal shall request that the person immediately leave 
school property and may contact law enforcement, if appropriate.  

LEGAL REF.: Pro-Children Act of 1994, 20 U.S.C. § 6081. 
105 ILCS 5/10-20.5b and 5/24-24. 

CROSS REF.: 6:250, 7:190, 8:20, 8:40, 8:50 

ADOPTED: December 19, 2000 

AMENDED: January 26, 2010 
 
 



COMMUNITY RELATIONS 
 

LETTER TO PARENTS REGARDING VISITS TO SCHOOL BY  
CHILD SEX OFFENDERS 

 
 
 
Dear Parent / Guardian: 
 
   
___________________________________________ South Pekin Grade School Dist. 137 
Student’s Name (Please Print)    School 
 
 
The purpose of this letter is to help the School District comply with the State law placing 
restrictions on child sex offenders’ access to school property (720 ILCS 5/11-9.3).  State law 
prohibits a child sex offender from being present on school property or loitering within 500 feet 
of school property when persons under the age of 18 are present, unless the offender: (1) is a 
parent/guardian of a student and the parent/guardian is: (i) attending a conference at the school 
with school personnel to discuss the progress of his or her child academically or socially, (ii) 
participating in child review conferences in which evaluation and placement decisions may be 
made with respect to his or her child regarding special education services, or (iii) attending 
conferences to discuss other student issues concerning his or her child such as retention and 
promotion and notifies the Building Principal of his or her presence at the school; or (2) has 
permission to be present from the Superintendent or the School board.  A child sex offender 
present on school property must remain under the direct supervision of a school official. 
 
Instructions for Child Sex Offenders 
 
A child sex offender must complete a School Visit Request in order to lawfully visit school 
property.  This form must be completed for each visit to school property. 
 
Sincerely, 
 
 
 
District Superintendent 



COMMUNITY RELATIONS 
 
CHILD SEX OFFENDER’S REQUEST FOR PERMISSION TO VISIT SCHOOL PROPERTY 
 
If you are a child sex offender, you must complete this form in order to lawfully visit school property whenever students 
are present.  After a decision is made whether to grant or deny permission to visit, a copy will be returned to you.  This 
information will be kept in the Administration office where you are seeking permission to visit. 
 
____________________________________________  _____________________________________________ 
    Name (Please print)      Address 
 
____________________________________________  _____________________________________________ 
    Signature       Today’s Date 
 
   South Pekin Grade School District 137                      _____________________________________________ 
    School       Date of Visit 
 
 
 
Complete the following if you are a parent/guardian of a student attending this school. 
 
I request permission to visit the school for the following reason(s): 

 
To attend a conference with school personnel to discuss the academic or social progress of my child 
 
To participate in my child’s review conference in which evaluation and placement decisions may be made with 
respect to my child regarding special education services 
 
To attend a conference to discuss other student issues concerning my child such as retention and promotion. 
 
Other: (Please be specific)_______________________________________________________________________ 
 
____________________________________________________________________________________________ 
 

Complete the following if you are not a parent/guardian of a student who attends the school you are requesting to visit. 
 
 I request permission to visit the school for the following reason(s) (Please be specific)  
 
   ________________________________________________________________________________________________ 
 
   ________________________________________________________________________________________________  
 
The following is to be completed by District personnel only:  Permission Granted  Permission Denied 
 
____________ ________________________________________________________________________ 
Date    Signature (Superintendent, Designee, or Board President) 
 
Visit Supervision (To be completed by the person supervising the child sex offender) 
 
Supervisor’s Name (please print)______________________________________________________________ 
 
Visitor’s Time In ____________________________  Visitor’s Time Out ______________________________ 
 
____________ _______________________________________________________________________ 
Date    Supervisor’s Signature  
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Community Relations 

 

Spectator Conduct and Sportsmanship For Athletic and Extracurricular Events 
Any person, including adults, who behaves in an unsportsmanlike manner during an athletic or 
extracurricular event may be ejected from the event the person is attending and/or denied admission to 
school events for up to a year after a Board of Education hearing.  Examples of unsportsmanlike conduct 
include: 

• using vulgar or obscene language; 
• possessing or being under the influence of any alcoholic beverage or illegal substance; 
• possessing a weapon; 
• fighting or otherwise striking or threatening another person; 
• failing to obey the instructions of a security officer or school district employee; and 
• engaging in any activity which is illegal or disruptive. 

The Superintendent may seek to deny future admission to any person by delivering or mailing a notice, 
sent by certified mail with return receipt requested, at least 10 days before the Board of Education hearing 
date,  containing: 

The date, time, and place of a Board hearing;  

A description of the unsportsmanlike conduct; 

The proposed time period that admission to school events will be denied; 

Instructions on how to waive a hearing.  

LEGAL REF.: 105 ILCS 5/24-24. 

CROSS REF.: 8:30 

ADOPTED: December 19, 2000 
 

 



South Pekin Grade School District 137  8:50 
  Page 1 of 1 
 
 

Community Relations 

 

Visitors To The Schools 

Visitors are welcome at any School District building, provided their presence will not be disruptive. All 
visitors shall initially report to the Building Principal's office. Any person wishing to confer with a staff 
member shall contact that staff member by telephone to make an appointment. Conferences with teachers 
are held outside school hours or during the teacher's conference/preparation period. 

Any staff member may request identification from any person on school grounds or in any school 
building; refusal to provide such information is a criminal act.  The Building Principal or designee shall 
seek the immediate removal of any person who: (1) refuses to provide requested identification, (2) 
interferes with, disrupts, or threatens to disrupt any school activity or the learning environment, (3) or 
engages in an activity in violation of School Board policy 8:30, Conduct on School Property. 

LEGAL REF.: 105 ILCS 5/24-25. 

CROSS REF.: 8:30 (Conduct on School Property) 

ADOPTED: December 19, 2000 

 



South Pekin Grade School District 137  8:60 
  Page 1 of 1 
 
 

Community Relations 

 

Exclusive Bargaining Representative Agent 
Please refer to the “Agreement Between South Pekin School District 137 and South Pekin 
Federation of Teachers, IFT/AFT Local 4594”. 

LEGAL REF.: 105 ILCS 5/24-25. 
ADOPTED:  December 19, 2000 
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Community Relations 

 

Accommodating Individuals With Disabilities 
Individuals with disabilities shall be provided an opportunity to participate in all school-sponsored 
services, programs, or activities on an equal basis to those without disabilities and will not be subject to 
illegal discrimination.  Where necessary, the District may provide to persons with disabilities separate or 
different aids, benefits, or services from, but as effective as, those provided to others.  
The District will provide auxiliary aids and services where necessary to afford individuals with 
disabilities equal opportunity to participate in or enjoy the benefits of a service, program, or activity.  
Each service, program, or activity operated in existing facilities shall be readily accessible to, and useable 
by, individuals with disabilities. New construction and alterations to facilities existing before January 26, 
1992, will be accessible when viewed in their entirety.   
The Superintendent is designated the Americans With Disabilities Act, Title II Coordinator and, in that 
capacity, is directed to:  

Oversee  the District's  compliance  efforts,  recommend necessary modifications  to  the Board,  and 
maintain  the District's  final  Title  II  self‐evaluation  document  and  keep  it  available  for  public 
inspection, for at least 3 years after its completion date.   

Institute plans to make information regarding Title II's protection available to any interested party.  

Individuals with disabilities should notify the Superintendent or Building Principal if they have a 
disability which will require special assistance or services and, if so, what services are required.  This 
notification should occur as far as possible before the school-sponsored function, program, or meeting.  

LEGAL REF.: Americans with Disabilities Act, 42 U.S.C. §§ 12111 et seq. and 12131 et seq.; 28 
C.F.R. Part 35. 

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:150 
ADOPTED:  December 19, 2000 
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Community Relations 

 

Gifts to the District 
The Board of Education accepts gifts from any education foundation or other entity or individual, 
provided the gift can be used in a manner compatible with the Board’s educational objectives and 
policies.  While the Board encourages unrestricted gifts, donations to fund specific projects are acceptable 
if the project is approved by the Board.  All gifts received become the School District’s property. 

LEGAL REF.: 105 ILCS 5/16-1. 
ADOPTED:  December 19, 2000 
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Community Relations 

 

Parent Organizations 

The Board of Education recognizes that parent organizations are an invaluable resource to the District 
schools and so supports their formation and vitality.  While parent organizations shall have no 
administrative authority and cannot determine District policy, their suggestions and assistance are always 
welcome.  Membership will be open and unrestricted. 

The Building Principal or designee will serve as the advisor to parent organizations in his or her school 
and will serve as a resource person and provide information about school programs, resources, policies, 
problems, concerns, and emerging issues.  Building staff will be encouraged to participate in the 
organizations. 

ADOPTED: December 19, 2000 
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Community Relations 

 

Parental Involvement 

In order to assure collaborative relationships between students' families and the Board of Education and 
District personnel, and to enable parent(s)/guardian(s) to become active partners in education, the 
Superintendent shall develop administrative procedures to: 

1. Keep parent(s)/guardian(s) thoroughly informed about their child's school and education. 

2. Encourage involvement in their child's school and education. 

3. Establish effective two-way communication between all families and the Board of Education and 
District personnel. 

4. Seek input from parent(s)/guardian(s) on significant school-related issues.. 

5. Inform parents/guardians on how they can assist their children's learning. 

The Superintendent shall periodically report to the Board on the implementation of this policy. 

CROSS REF.: 6:250, 8:90 

ADOPTED: December 19, 2000 

 




